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1. OBIIME NNOJIOXEHMS.

1.1. Hacrosmee [TonoxeHne yCTaHABIWBAET NPABUJIA XPAHEHHS €/ WIEHOB ACCOIHALUH
«Camoperysmpyemasi opranusaims «O6beIMHeHHBIE TIPOM3BOIUTENIN CTPOHTENILHBIX paboT» (Janee
— Acconmanms) B GopMe 3JIEKTPOHHOrO JOKyMeHTa (IaKeTa »JJIEKTPOHHBIX JOKYMEHTOB),
NOAMMCAHHOr0 ACCONMALMEeH C KWCIOJIb30BAHUEM YCHICHHOM KBAIU(MHUIMPOBAHHOH 3JIEKTPOHHOH
MOANUCH, TIPENOCTABICHUS CO CTOPOHEI ACCOLMAIIMK TEKTPOHHBIX JOKYMEHTOB U MH(GOpMaLUu 110
3alpocy JHI, HMEIOIMX IIpaBO HA HANpaBJeHHE 3anpoCcoB B IOPSJKE, YCTaHOBJICHHOM
JEHCTBYIOIUM  3akoHojaTenbcTBOM Poccmiickoit ®Denmepanuu, YCTaBOM H  BHYTPEHHHMH
JOKyMEHTaMH ACCOLIHALUH.

1.2. Tlomoxenue pa3paboTaHO B COOTBETCTBHH C TpeOoBaHMAMH I'pamocTpoUTENBHOIO
koxekca Poccmiickoit ®enepauuu (nanee — I'pK P®), DepepanpHbix 3akoHoB Ne 315-D3 or
01 mexabps 2007 roga «O camoperyiupyemsix opraHusamusax», Ne 63-®3 or 06 ampens 2011 roza
«O6 smexrpoHHOM mommucuy», Ne 12-®3 or 22 okrabps 2004 roma «O6 apxuBHOM Jene B
Poccuiickoit ®enepauun», Ne 152-03 ot 27 utonst 2006 roga «O nepcoHanbHBIH JaHHBIX», APYTHX
3aKOHOJATENBHBIX M HOPMAaTHBHO-NIIPaBOBBIX aKkToB Poccuiickodt @exepauuu, a Takke
Pexomengammit HOCTPOM (P HOCTPOM 5.1.19-2019) «Xpanenne nen wienoB CPO B dopme
3NIEKTPOHHOrO JOKyMeHTa (makeTra 3JIEKTPOHHBIX JOKyMeHToB), mnoamucanHoro CPO ¢
HCIONB30BaHHEM YCHIICHHOH KBATHM(DUIMPOBAHHOM 3JEKTPOHHOW MNOANMCHY» (YTBEPXKIEHHI B
2019 roay), YcraBa 1 BHYTPEHHHX JOKYMEHTOB ACCOLMALINA.

1.3. TlomoxkeHHe NEeHCTBYET B OTHOLIEHWH ACCONMAlMH U €€ WICHOB. 3a HecoOmoaeHue
Hactosimero Ilomoxkenus AcconHanug U €€ JIOJDKHOCTHEIE JIMIA, a TAKKe YIeHBl ACCOIHAIMU U UX
JOJDKHOCTHBIC JIMI[Aa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIIHM 3aKOHOAATEIECTBOM
Poccuiickoi @enepanuu, Y CTaBOM H BHYTPEHHUMH JOKYMEHTaMH ACCOIHALHH.

2. OCHOBHBIE TEPMHHBI U ONPEJAEJIEHM .

2.1. ApxuBHbIN ¢aiiy — crenuansHEIM 00pa3oM OpraHM30BaHHEIN (aitsl, cogepxaniuii B
cebe OIMH WIM HECKOJBKO (aiiloB B CKATOM MIIM HEC)KATOM BHJE M CiIyxeOHy:0 MH(opMaiHo 06
uMeHax (aiinoB, NaTe M BPEMEHM HX CO3JaHMA WIM Moau(uKauuM, pasMepax H T.J.,
NIPeIHA3HAYEHHBIA JUI1 XPaHCHHUS 3ICKTPOHHBIX NOKYMEHTOB (I1aKeTa 3JIEKTPOHHBIX JOKYMEHTOB),
[IPEJ0CTABJIEHHBIX WIEHAMH ACCOLMALUH.

2.2.  AYTEHTHYHOCTB 3JIeKTPOHHBIX JIOKYMEHTOB — IPH3HAK HANEKHOCTH HH(OpMAIHH,
KOTOpas He OblIa HCKaKeHA, H3MEHEHA WITH KaK-H00 HHaYe HCIIOPYEHA C TEYCHHEM BPEMEHH.

2.3. besomacHocTb HHpOpMauMu  (JIEKTPOHHOIO  APXMBA) —  3aUIIEHHOCTH
HH(OpPMAIMH, COAEPIKAILCHCS B JJICKTPOHHOM apXHBE, OT €€ IIePexXBaTa, YTEeUKH N0 TEXHUYECKUM H
HHBIM KaHajnaM, MoAMbHKanuy, OIOKUPOBAaHUA, YHHYTOKEHHSA, HECAHKIIMOHHPOBAHHOTO JOCTYIA K
HEHM, a TakkKe 3alllMIIEHHOCTh TEXHHYECKHMX M IIPOrpaMMHBIX cpeacTB cbopa, obpaborku,
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HAKOIUIEHHS, XpaHEHWs, [OMCKa W nepefaun  uMHGOpMAaUWH, HHOOPMAUHOHHBIX H
TEJIEKOMMYHHKALMOHHBIX CHCTEM OT HapylIeHHs WX (QYHKIMOHHPOBaHMs WIH OT BBIBOJA HX M3
CTpPOA.

2.4. WVHaeKCHpOBaHHE — IPOLECC MPOCTABICHHS YCIOBHBIX 0003HAYEHMH W COCTABICHHUS
yKa3aTesIel, CyXKaluXx /i yIpOLWeH s JOCTYNa K JOKYMEHTaM U (M1H) HHPOpMAIIHH.

2.5. KouBeprHpoBaHHe, KOHBEpTallMsl 3JIEKTPOHHBIX JHOKYMEHTOB — Tpolecc
HepeMenIeHUs JIEKTPOHHEIX JOKYMEHTOB ¢ OJXHOTO HOCHTENs Ha JAPYrod WIH M3 OIHOro ¢opmara B
APYTOH.

2.6. Meragannble — JaHHBIC, ONHWCHIBAIOIIME KOHTEKCT, COACPKAHHE, CTPYKTYpPY
JIOKYMEHTOB, 00€CIIeYMBAIONINe YIIPABIEHUE JOKYMEHTAMH B HH(QOPMAIIHOHHON CHCTEME.
2.7. Hocuarens uHHPOPMAUMH — MaTEpHANBHBIH OOBEKT, NpEIHA3HAYEHHBIH I

3aKpeIUICHHs, XpaHEHHs | BOCIPOM3BENCHHA pEYEBOM, 3BYKOBOM MM H300pa3UTEbHOM
(rpaduueckoit) HHGOpMALIUH.

2.8. Tlaker »JJIeKTPOHHBIX JIOKYMEHTOB — HECKONBKO CBS3aHHBIX MEXIy coboi
SJIEKTPOHHBIX JOKyMeHTOB. [IpH NOANHMCAHMM SIEKTPOHHOM MNOANMCHIO IAKETa 3JIEKTPOHHBIX
JOKYMEHTOB KaXKIBIA M3 3JIEKTPOHHBIX [JOKYMEHTOB, BXOJAINMX B OTOT MAKET, CYMTACTCH
TIOITMCAHHBIM 3JIEKTPOHHOM TMOAMKCHI0 TOr0 BHIA, KOTOPOM IOANMCAH MAKET SJEKTPOHHBIX
JIOKYMEHTOB.

2.9. Cayx6a mramnos Bpevenn (Time Stamping Authority — TSA) — nosepenHsIi
cy6bekT HHOOPMALHOHHON CHCTEMBI, 00/1aNaloNMil TOYHBIM M HAJEKHBIM HCTOYHHUKOM BPEMCHH U
OKa3bIBAIONIHH YCIIyTH I10 CO3JaHHUIO IITAMIIOB BPEMEHH.

2.10. VYcuiaennas KBaJu(pUUEPOBAHHAS YIEKTPOHHAS NMOANHCHL — JJIEKTPOHHAS NOJIIHCH,
KOTOpasi MOJy4eHa B pe3ylbTaTe KpUNTOrpa@M4eckoro mpeoOpa3oBaHusi HHOOPMALUHH C
HCIIOIH30BAHMEM KIIFOYA JJICKTPOHHOM TOINHUCH; IO3BOJISET ONPENSIHTh JIMIO, NOANKMCABIIEE
SNEKTPOHHBIA JOKYMEHT; TO03BOJISIET OOHApY)XHTh ()aKT BHECEHHMs M3MEHEHHH B 3JIEKTPOHHBIH
JIOKYMEHT IOCJe MOMEHTA €ro TOMIHCAHMA; CO3MaeTCs C MCIOIb30BAHHEM CPEICTB 3IEKTPOHHOH
O/IIKCH; KJTI0Y IPOBEPKH 3JIEKTPOHHOMN MOANHMCH YKa3aH B KBATHQUIMPOBAHHOM cepTudHKaTe; s
CO3MaHMs M IPOBEPKH 3IEKTPOHHOM MOAMMCH HCIONB3YIOTCS CPEACTBA JJIEKTPOHHOW IOJIIKCH,
UMEIOIHE IIOATBEPXKICHHE COOTBETCTBHA TPeOOBAHHAM, YCTAHOBICHHBIM B COOTBETCTBHH C
DenepanbubM 3akoHOM Ne 63-03 «O06 371eKTPOHHOH NOMIKUCHY, & TAKKE MITAMIT BpDEMCHH.

2.11. ®oHj mNOJb3OBAHHSA 3JEKTPOHHOIO apPXHBAa — COBOKYNHOCTh pabodHX KOMUH
SNEKTPOHHBIX JOKYMEHTOB, BBIIONHECHHBIX HAa pasiMYHBIX MATEPHAIBHBIX HOCHUTEIAX H
IIpeIHA3HAYCHHBIX IS MCIOJIB30BAHUS B IIE/IAX 00ECIeYEHUs COXPAHHOCTH OCHOBHOTO 3K3eMIUIApa
JJIEKTPOHHBIX JIOKYMEHTOB.

2.12. 1lITaMn BpeMeHH — 3JIEKTPOHHEIA JOKYMEHT, IOANKUCAHHBINA JIEKTPOHHOM IMOJIITHCHIO,
KOTOPBEIM CJTy0a IITaMIIOB BPEMEHH YJOCTOBEPSET, YTO B YKa3aHHBI MOMEHT BPEMEHHM eif ObuIo
MPEIOCTABICHO 3HAYECHHUE X3MI-QYHKIMM OT JPYroro JAOKYMEHTa, aHAJIOT 1aThl Ha MOJIHCHIBAEMOM
JIOKYMEHTE, IONTBEPKAAIONIAM, YTO CEepTH(HKAT SICKTPOHHOH NMOANMMCH ObLI NEHCTBHTENEH Ha
MOMEHT MOJNUACAHUS JOKYMEHTA.

2.13. DNeKTPOHHBLIH APXHB ACCONMANMH — NPOrpaMMHO-aNNapaTHBIA KOMILIEKC,
obecrieyHBaIOMUA CTPYKTYPHPOBAHHOE XPaHEHHE 3JIEKTPOHHBIX JOKYMEHTOB, COCTABIIIONIMX Jeja
4ICHOB ACCOIMALIAH, B 3IEKTPOHHOM BHJIE.

2.14. DIeKTpPOHHBIH JOKYMEHT — JOKYMEHTHpOBaHHas HMH(OpMallus, IPEICTaBICHHAA B
SNEKTPOHHOM (hopMe, TO eCTh B BHIE, NPUTOAHOM JUIS BOCHPHATHS YEJOBEKOM C MCIIOIB30BAHUEM
SNMEKTPOHHBIX BHYMCAMTENBHBIX MAIIMH, a TakKe /Ui Iepejadd 1o HWHOOPMalHMOHHO-
TENEKOMMYHHKALHOHHEIM CETSIM HIM 00paboTKM B MHQOPMALMOHHBIX CHCTEMAax, MOJMHCAHHAs
KBIMDHUIMPOBAHHON 3JIEKTPOHHON IIOJMKCHI0 WIH JOKYMEHT, CO3JaHHBIA B 3JEKTpOHHOH dopme
6e3 mpenBApUTENBHOTO AOKYMEHTHPOBAHHS HA OYyMaXHOM HOCHTENe, TONIMCAHHEIN SIEKTPOHHOH
NOAMHUCHIO B COOTBETCTBUH C 3aKOHOATENLCTBOM Poccuiickoi Penepanu.

ITonoxcenue o xpanenuu Oen yneHos Accoyuayuu 6 popme 31eKMpPOHHO20 DOKYyMenma
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2.15. DaexTpoHHbINH 00pa3 JOKyMeHTa (IEKTPOHHAA KOMUs NOKYMEHTa, W3rOTOBJIEHHOIO
Ha OyMa)kHOM HOCHUTENEe) — TMepeBelieHHas B DJJIEKTPOHHYIO GopMy C MOMOMIBIO CpPE/CTB
CKAHWPOBAaHHS KOIHSA JOKYMEHTA, H3TOTOBJICHHOTO Ha OYyMaXXHOM HOCHTENIE, 3aBepPeHHast YCHIICHHOH
KBaJlM(UIIMPOBAHHOMN 3JIEKTPOHHON MOINHUCEHIO.

3. COCTAB JEJIA YWIEHA ACCOIIMAIIUH.

3.1. Accoumanus B OTHOUIEHHH KaXIOr0 IOPHIMYECKOro JIHIA H HHIAMBHIYAIbHOIO
NpeANpUHAMATENA, NPHHATOTO B WIEHB ACCONMAlMH, BEJeT MElN0 4ieHa AcCCoLMaluy,
COCTAaBJIAHIIEE BJIE:K'I‘pOHHHIU'I apxHB ACCOIIH&IIHH. B cocTtas Takoro Jejia BXOOAT:

1) JNOKYMEHTHI, TPEACTABICHHBIC IS TIPHEMA B WIEHBl ACCONMALMH, B TOM YHCIE O
CHENHAINCTaX HHANBHAYAIBHOTO IPEANPHHUMATENS WIHM IOPHANYECKOro JIMa;

2) 3asBJIEHHE O IIPHUEME B WICHBI ACCOLMALINY;

3) KONMs JOKYMEHTa, MOATBEPXKIAONIero (akT BHECEHHS B  COOTBETCTBYIOIIUH

rOCYIapCTBEHHBIH pEecTp 3amHCH O TOCYNAapCTBEHHOM PpErHCTpaldyd  MHIUBHIYATBHOTO
NpEIIPHHUMATENS WIM FOPHIAYECKOTO JIMI@A, KONMH YYPEIMTENBHBIX JOKYMEHTOB (s
IOPHIHYECKOr0 JIUIIA), Ha/UIe)kKaIuM 00pa3oM 3aBEpEHHbIN IEPEBOJl HA PYCCKHH A3BIK JOKYMEHTOB O
rOCY/IapCTBEHHONW PETHCTPAllMH IOPHAMHYECKOT0 IUIAa B COOTBETCTBHHM C 3aKOHOJATENHECTBOM
COOTBETCTBYIOLIEr0 FOCYAapCTBa (11 HHOCTPAHHOTO IOPUAMYECKOTO JIMIIA);

4) JOKYMEHTHI, MOATBEPKIAIONINE COOTBETCTBHE HHJIWBHIYaIbHOTO IpEIIPHHUMATEIS
WM FOPHAMYIECKOTO JILa TpeOOBaHUSIM, YCTAHOBICHHBIM ACCOIMAIIMEN K CBOUM WICHAM,

5) JIOKYMEHTHI, OJTBEPKAAIONIME HAMYUE Y WHIMBUIYATBHOrO MPEANPUHEMATENS WIH
IOPUIMYECKOT0 JIMIA CIIEIHAHCTOB, CBEJACHHS O KOTOPHIX BHECEHH B HalmoHanbHBIM peecTp
CIIEIHATTHCTOB B 00JIaCTH CTPOHTENBCTBA,;

6) JOKYMEHTHI, TOATBEPXKIAIONIME HAJIMYHE Yy CHEHHAIHCTOB, CBEJEHHS O KOTOPHIX
BHECEHEI B HanwoHANBHBIH peecTp CHEHHATMCTOB B O00JACTH CTPOMTENBCTBA, JOJKHOCTHBIX
obs3anHOoCTeH, npenycMoTpeHHBIX ['pK PO;

7 JIOKYMeHTHl 00 ymiate B3HOca (B3HOCOB) B  KOMIICHCANMOHHBIH  (OHI
(KOMIIeHCAHOHHBIE DOHIBI) ACCOLMALIHY;

8) JDOKYMEHTBI, MpPEACTaBIICHHbIE JUIS BHECEHHs W3MEHEHMH B pPEeCTp WICHOB
Accougaliuy, 100poBOJIBHOTO BEIX0/1a WiIeHa U3 ACCOIHALINH,

9) JOKYMEHTEI 0 pe3yJIbTaTaX OCYHIECTBIICHUSA Acconuanuei KOHTPOJIA 334 ACATCIIBHOCTBIO
HJI€Ha ACCOHH&HHH;

10)  HDOKyMeHTHl O Mepax JUCHUIUIMHAPHOTO BO3ACHCTBHS, NPHHATHIX ACCOIMAlMEH B
OTHOIIEHUHU WIeHa ACCOLUALIMH;

11)  HHBIE JOKYMEHTHI B COOTBETCTBUH C PEIICHUEM ACCONMALUH.
3.2. B cocras jen wieHOB, IpHHATEIX B Accormanuio 10 01 urons 2017 roza, Takxke BXOAAT:

1) JOKYMEHTBI, [pPEICTABICHHbIC JUIS BBIAYM CBHIETENBCTBA O JOIyCKE K
ONpejie/IEHHOMY BHy WM BHAAM paboT, KOTOpPEIE OKa3BIBAIOT BIMAHHE HAa GE30MacHOCTH OOBEKTOB
KalUTAIBHOTO CTPOUTEIECTBA;

2) JOKYMEHTBI, IPEACTABICHHbIC /11 BHECEHHS U3MEHECHUH B CBHICTEILCTBO O JOIYCKE K
ONpe/ie/ICHHOMY BHY WM BHJaM paboT, KOTOpPHIE OKa3bIBAIOT BIMSHUE Ha 6e30macHOCTh 00BEKTOB
KallUTATGHOTO CTPOHTENBCTBA, Ui TPUOCTAHOBICHUS, BO30OHOBICHWS, MPEKPAICHUS JEHCTBHS
JTAHHOTO CBH/IETEJILCTBA.

3.3. [IupexTopoM ACCOLMAIMK HA3HAYAIOTCS JTMI[A, YIIOJHOMOYEHHBIE Ha CO3/[aHue (aiiios,
nepenavyy JOKYMEHTOB B 3JICKTPOHHBIH apXuB, (GOPMHpPOBAaHHE 3JEKTPOHHOIO apXxuBa, paboTy ¢
JOKYMEHTAMH DJIEKTPOHHOI'O apXHBa, B TOM 4YHcle (HOpMUpPOBaHHE U 3aBepeHHe OYMaKHOH KOIHH
3JIEKTPOHHOTO JOKYMEHT4, 00ECIICYEHHS JOCTOBEPHOCTH JIEKTPOHHBIX JOKYMEHTOB, Pa3MEICHHBIX
¥ BBOIMMBIX B 3JICKTPOHHBIH apxuB, obecredeHne paboTsl, a Taxke GE30IaCHOCTH 3NIEKTPOHHOIO
apXHBa.

Honooicenue o xpanenuu den unenoe Accoyuayuu 6 opme 31eKMpPOHHO20 OOKYMEHMA
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3.4. BepeHue el B 3JEKTPOHHOM BHJE M ONMCH JIEKTPOHHBIX JOKYMEHTOB, BXOZSIIUX B
Jeno uneHa AcCCOLMAalMd, OCYIIECTBISAETCS C HCIONB30BAHHEM MPOrPaMMHOrO OOeCIedeHud,
HCIIOIB3YeMOro Accoluanuei.

4. IPUEM 1 OBPABOTKA JOKYMEHTOB, IOCTYIIUBHINX B ACCOITHAIIATO.

4.1. Tlopsimok mepeBojia JOKyMEHTOB, OTy4E€HHBIX AcCCOIMaluell Ha OyMaKHOM HOCHTEIE,
B 3IEKTPOHHBIE JOKYMEHTHI IIPEyCMaTPUBAET CIIEAYIOIIEE:

4.1.1. DnexTpoHHBIH 06pa3 JOKYMEHTA CO3/1a6TCs C IIOMOIIBIO CPEJICTB CKAHHPOBAHKS.

4.1.2. CxaHHpOBaHHE JIOKYMEHTAa, IIOJYYE€HHOr0o Ha OyMa)kHOM HOCHTENE, [HOJDKHO
Npou3BOIMTECS B MacmTabe 1:1 B mBeTHOM BapuaHTe, B 4epHO-OeloM mBeTe MHOO B rpajaluax
Ceporo IBETA.

4.1.3. Tlpu ckaHHPOBaHMHM pa3pelIeHHE NODKHO obecrieuuBaTh He MeHee 200 Todek Ha oM,
HO HE NPEBBINATH pa3Mep, YCTAHOBJICHHBIH I1. 4.2.2 Hactosmero [TonoxeHus, a Takke COXpaHEHHE
BCEX PEKBH3HUTOB M AYTEHTUYHBIX NMPU3HAKOB MOIJIMHHOCTH, B TOM YHCIE Ipa@MYECKOH IOIITHCH
JIANA, IEYATH U YIIIOBOTO IiTamia 6naHka (Mpy WX HAIHYIHH).

4.1.4. OtBeTCTBEHHBIM HCHONHHTENEM (Hanee — McnonHUTENs), HA3HAYEHHBIM JIHPEKTOPOM
Acconuanyu, B IpOrpaMMHOM 06ecTIedeHrH CO30aeTCa apXUBHBIN (aiil JOKYMEHTa ¢ 3ar0JIHEHHEM
Heobxo Mol HHOPMALIHH.

4.1.5. VcoNHHUTENb 3arpyxaeT 3JeKTPOHHBIA 00pa3 JOKyMEHTa B apXHBHHIA (aiin
JIOKYMEHTa B MPOrpaMMHOM OOECHeYeHHH NpEeIBAapUTENIBHO CBEpPSAS €ro C OPUTHHAJIOM H (WIIH)
HaJlIesKallle 3aBepeHHON KOIHeH.

4.1.6. Ilpu ycTaHOBJICHHH MICHTHYHOCTH 3JIEKTPOHHOIO 0bOpasa JOKYMEHTa ¢ OPHTHHAIOM H
(wmm) HaIeXalmle 3aBepeHHOH komued McnosHWTENs MOANMCHIBAET €r0  3JIEKTPOHHOM
KBaTM(DHIUPOBAHHOM MOAMUCHIO B COOTBETCTBHH C 1. 4.3.8 Hacrosmero [Tonoxenus.

4.1.7. BBox NONYyY4eHHBIX HIM CHOPMHUPOBAHHBIX JJIEKTPOHHBIX 00pa30B HNOKYMEHTOB H
3JIEKTPOHHBIX JIOKYMEHTOB B 3JIEKTPOHHbIH apXMB [JOJDKEH BBINOIHATECA B KpaTdailne CPOKH 110CIe
MOCTYIUIEHUS JIOKYMEHTOB B ACCOLHALIMIO.

4.1.8. Tlpu pabore C BJIEKTPOHHBIM APXUBOM BEIIOJHSAIOTCA TpeOOBaHHS JEHCTBYIOMIErO
3akoHOIarenbcTBa Poccniickoit @emepainu 0 3alIATE EPCOHATBHBIX JaHHBIX.

4.2. @opmatel (ailyioB, JJIEKTPOHHBIE HOCHTENH, TpeOOBaHMSA K (QYHKIHOHAIBHBIM
XapakTePUCTHKAM 3JIEKTPOHHOIO apXuBa:

4.2.1. aiin 35eKTpoOHHOrO 00pa3za HOKyMEHTa co3Zaércs B (opMaTe apXHBHOIO XpaHEHMsd
PDF/A-1.

4.2.2. Pasmep daiina anekTpoHHOro 00pasa He npeppimaer 30 merabaur.

4.2.3. DnexkTpoHHBIA 00pa3 NOKYMEHTa COJACPKHT B cebe BCE PEKBH3MTHI M AYTEHTHYHBIC
NpPH3HAKY [MOUIMHHOCTH: rpaduyueckas MOJNMUCH JIMIA, MeYaTh, yrJIOBO#M mTamn Onanka (mpu uX
HAJIMYUH).

4.2.4. Kaxnaplit OTACNBHBIN 3JEKTPOHHBIM 00pa3 JOKyMEHTa NPE/CTaBJIEH B BUIE OT/EIBHOIO
thaiina ¢ HaMMEHOBAHUEM, TO3BOJISIOIMM HIACHTH(OUIMPOBATH JJICKTPOHHBIA 00pa3 AOKYMEHTa
KOJMYECTBO JIUCTOB B HEM.

4.2.5. OyHKUMOHATBHEIE XapaKTEPHCTUKH ONEKTPOHHOTO apXHBa B  NPOrPaAMMHOM
obecrieueHNH MPEOCTABIAIOT MOIB30BATEISM CIEAYIOIHE BO3MOXKHOCTH:

1) NPOTOKOIMPOBAHHE B TMIPOrpaMMHOM OOECIIE4EHHMH oOnepanuil mnoib3oBarTened ¢
SNIEKTPOHHEIMH JaHHBIMH;
2) MIOMCK JOKYMEHTOB I10 Pa3/IHYHBEIM PEKBU3HTAM H 3HaYCHHAM;

Ionoxcenue o xpanenuu Oen yrernos Accoyuayuu 6 opme sn1eKMpPOHHO20 OOKYMEHMA
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3) YCTAaHOBJIEHHE KOHTPOJIBHBIX CPOKOB Ha MCIIOIB3YEMbIE TOKYMEHTBI;
4) OTKPEITHE 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB CTaHJAPTHBIMH CPEICTBAMH;
5) BBIBOJI JIOKYMEHTOB Ha OyMaXHbIH HOCHTEIIb;

6) (bopMHpOBaHHE CTATHCTUYECKOH, M JPYrod OTYETHOCTH O COCTOSHMH 3JIEKTPOHHOIO
apXHBa;

7) pasrpaHMyYeHHE PaB AOCTYNa K JOKYMEHTaM 3JICKTPOHHOI'O apXHBa;
8) HEBO3MOXXHOCTH y[aJIeHHs paHee 3arpyKEHHBIX 3JIEKTPOHHEIX 00pa3soB JOKYMEHTOB;
9) HEBO3MOXXHOCTh YHAJEHUS W 3aMEHBI JJIEKTPOHHOH MOIIKMCH B paHEe 3arpyKEHHBIX

AJIEKTPOHHBIX 00pa3ax JOKYMEHTOB.

4.2.6. ®aiinsl W JaHHBIE, COAEPKAIIMECS B 3JEKTPOHHOM JOKYMEHTE (IIaKeTe 3JIEKTPOHHBIX
JIOKYMEHTOB) HE JOJDKHBI OBITH 3alIMINEHB! OT KONMMPOBAHHMS H NEYATH JJIEKTPOHHOro obpasa, He
JIOJDKHBI COJIEP)KATh HMHTEPAKTUBHBIE M MYJIbTHMEIWHHBIC JJIEMEHTHI, BHEAPEHHLIE CLHEHAapHH Ha
s3eike JavaScript wim Jio0BIX APYTHX A36IKaX MPOrpaMMHUPOBAHHUS.

4.3. TIlpenocraBieHue JOKYMEHTOB WieHaMH ACCOIMALUY B 3ICKTPOHHOM BHJE:

4.3.1. YneHsl ¥ KaHJMIATHl B WIEHB ACCOLMALMH MOTYT IIPEIOCTaBJIATh HOKYMEHTHI B
Acconyanuo B 9JJIEKTPOHHOM BHJAE B COOTBETCTBHM C IIpaBHJIaMHM BEJIEHHS 3JIEKTPOHHOIO
JIOKyMEHT0000pOTa, YCTAHOBICHHBIMH B ACCOLHALIHH.

4.3.2. DnexTpoHHBIH goKyMmeHT mo 1. 4.3.1 Hactosmiero IlooXeHHs MOXET CO3/aBaThCsA B
3JIEKTPOHHOM hopMe Ge3 MpeIBapHTEIBHOTO JOKYMEHTHPOBAHHS Ha GyMaKHOM HOCHTENE.

43.3. daitn 3asABicHHSA, IOJABAEMOr0 IPH BCTYIUIEHHHM B ACCOLMAIMIO, NO/DKEH OBITH
BEINOJIHEH B popmarte PDF ¢ BO3MOKHOCTBIO KOIIMPOBAHHS TEKCTA.

4.3.4, ®aiiiel TOKYMEHTOB, NpPWIATaeMBIX K 3afBACHMIO O BCTYIUIEHHM B ACCOLHALNIO,
HPE/CTABJISIOTCS B TOM (popMaTe, B KOTOPOM OHH IOITHCAHEI SJIEKTPOHHON MOJIUCHIO 3aBHTEI.

4.3.5. ®aitibl JOKYMEHTOB, IPHIIATAEMBIX K 3a9BICHUIO O BCTYIUIEHUM B ACCOIMAIMIO, MOTYT
OBITH MPEICTABJIEHBI B CHEAYIOMUX dopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT — angs HOKYMEHTOB C TEKCTOBBIM
COZEpIKaHUEM,

2) PDF, JPEG (JPG), PNG, TIFF — 11si JOKyMEHTOB C rpadHuecKiuM COACPIKAHHEM.

4.3.6. DneKkTpoHHas MOANHCH JOJDKHA COOTBETCTBOBATh TPEOOBAaHMAM, NPEABABISEMBIM K
YCHIEHHOH KBaTU(HIIUPOBAHHOM! IEKTPOHHOM MOIITHCH.

4.3.7. DnexTpoHHas IMOANUCH JO/KHA OBITH OTCOENUMHEHHOH M CONEPKAThCA B OTJICIBHOM
(haiine.

4.3.8. Ilpm moamucaHHUM JOKYMEHTAa HECKOJBKMMH JIMLAMH KaXKJas JJIEKTPOHHAs IOMAIMCEH
JIOJDKHA COIEPKATECS B OTAENBHOM (aiiie.

4.3.9. DuexTpOHHBEIM HOKYMEHT AOJDKEH OBITH MOANMMCAH YCHJIEHHON KBATH(pHUIMPOBAHHOM
3JIEKTPOHHOMN TOAMMCKHIO JIMIIA, KOTOPOE yKa3aHO B TEKCTE 3JIEKTPOHHOIO JOKYMEHTA KakK JIMLIO, €ro
noamucasuiee. He AomyckaeTcs NMPUHATHE M XPaHEHHE 3JIEKTPOHHBIX JOKYMEHTOB, IOIMHCAHHBIX
3NEKTPOHHOM MOANMCHIO JIUIA, KOTOPOE HE YKA3aHO B TEKCTE JJIEKTPOHHOIO JHOKYMEHTa Kak JHMLO,
€ro MoJnucaBiuiee.

4.3.10.IIpu nosydeHHH 3JIEKTPOHHOIO MAOKYMEHTAa OT dHi€Ha HIM OT KaHAMJara B WICHHI
Acconuanyy, TOAMUCAHHOTO C HCHOJB30BAHMEM YCHJICHHOW KBaJM(DUIIMPOBAHHOH 3JICKTPOHHON
HOATHCH, TTPOBEPACTCS MOATMHHOCTD 3IEKTPOHHOM MONITMCH W IMOJTHOMOYHMS JIMIA, TOMMKCABIIEro
3JIEKTPOHHBIN HOKYMEHT (TTaKeT 3JIEKTPOHHBIX JOKYMEHTOB).

Ionoocenue o xpanernuu Oen unenos Accoyuayuu 8 popme 31eKmpoHHO20 OOKYMeHMA
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5. XPAHEHHME JOKYMEHTOB, IOCTYIIUBIINX B ACCOIUALIHUIO.

5.1. TloaroroBka »>JIEKTPOHHBIX JOKYMEHTOB K Ilepefiade B OJIEKTPOHHEIM apXuB
Acconuanuu npeaycMaTpuBaeT ClIeayomee:

5.1.1. DnexTpoHHBIE [efia epearoTcs B JIEKTPOHHEIH apXuB ACCOLUALMHU B YIOPAOYCHHOM
COCTOSHHH COTJIACHO OIMHUCAM 3JIEKTPOHHBIX JIOKYMEHTOB.

5.1.2. B mpolecce MOArOTOBKH 3JIEKTPOHHBIX JOKYMEHTOB K MEpeJade B JEKTPOHHEIN apXuB
AcconHalHH OCYIIEeCTBIACTCA:

1) TepeBojl OYMaKHBIX JOKYMEHTOB B JJIEKTPOHHBIE JOKYMEHTHI B (hopmare apXHBHOIO
XpaHEHHUS;

2) BKJIIOUEHHE JJIEKTPOHHBIX JOKYMEHTOB B (JOpMaTe apXMBHOIO XPAaHEHHS B KOHTEHHEPEI
3NIEKTPOHHBIX JOKYMEHTOB;

3) CO3JaHHE ONUCEN DIEKTPOHHEIX JOKYMEHTOB.

5.1.3. B KouTeifHEp 3JIEKTPOHHOrO JOKYMEHTa, NOIEXANIero mepenade B SIEKTPOHHBIA
apxmB ACCOLMALIMH, BKIFOYAKOTCS:

1) aiti1 3JIeKTPOHHOTO JOKYMEHTa B (POpMaTe apXHBHOIO XPaHCHHUS,

2) dbailiisl MPUIIOKEHUH K 3NEKTPOHHOMY JOKYMEHTY B (pOpMaTe apXHBHOrO XpaHEHHS,
€CITH OHM MMEIOTCS | HE BKIIOYEHBI B (Daiiyl OCHOBHOT'O 3JIEKTPOHHOrO JOKYMEHTA;

3) (basl 3EKTPOHHBIX NOJITUCEI;

4) (aiiisl NPOBEPKM 3JIEKTPOHHBIX IOATMCEH, MOATBEPXKIAIOMINE IIOJOXKUTEIbHbIH

PE3yIIbTAaT MPOBEPKH JJIEKTPOHHOM IMOITHCH;

5) daiin MeTamaHHBIX 3JEKTPOHHOTO JOKYMEHTa, BKIIOYAIOUIHA METajaHHbE, C
PEKBH3UTAMH DJIEKTPOHHOM PETMCTPAIIMOHHON KapTOYKH HOKYMEHTAa H METallaHHbIC, OTPaKalomHe
[POIIECCHl  YIPABICHUS 3JIEKTPOHHBIM  JOKYMEHTOM JI0 MOMEHTa €ro BKJIOYECHHS B
HHGOPMALMOHHYIO CHCTEMY.

5.1.4. B uHGOPMAIMOHHON CHCTEME PACCHUUTHIBAIOTCH CJEAYIOIIME IapaMeTpbl KOHTeHHepa
ANIEKTPOHHOrO JOKYMEHTA:

1) 006BEM NEKTPOHHOTrO JeJia B Merabaiirax;
2) KOHTPOJIBHAA CyMMa KOHTEHHEpa 3JIEKTPOHHOTO Jea.

5.1.5. B uHbOpManuOHHOW cuCTeME (OPMUPYETCSH OIKMCH 3JIEKTPOHHBIX NOKYMEHTOB IO
YCTAHOBIICHHOH (hopMme.

5.1.6. Ilpu mnpueMe KOHTeWHepa »JJIEKTPOHHOTO JOKYMEHTa B OJIEKTPOHHBIA apXuB
Accolpanyy K METAJaHHBIM 3JIEKTPOHHOTO JOKyMEHTa No0aBisercs NPHCBOCHHBIA apXHBHBIHA
amdp.

5.1.7. Tlpu npueme OIEKTPOHHOTO JeNa B JIEKTPOHHBIA apxXuB ACCOLMALMH IO
UHGOPMALIHOHHO-TEIEKOMMYHUKAIHOHHOH ceTH MIHTepHeT B MH(POPMAaIIHOHHON CHCTEME apXHBa:

1) dopmupyercst 3anucs 00 3IEKTPOHHOM JOKYMEHTE B 6ase JaHHBIX MH(OPMALHOHHOH
CHCTEMBI DJIEKTPOHHOTO apXuBa AcCCOLHAIINY;

2) JIOMONHAETCS CCHUIKOM Ha MECTO XpaHEeHHs 3JIEKTPOHHOTO JOKYMEHTa 3alHch 00
IIEKTPOHHOM JIOKYMEHTE;

3) IIPOBOJMTCS IPOBEpKa JIEKTPOHHBIX JOKYMEHTOB HAa HAIMYM€ BPEIOHOCHBIX
KOMIIBIOTEPHBIX IIPOrpaMM;

4) OCYILECTBIIETCS IIPOBEPKA BOCIIPOU3BOIHMOCTH 3JIEKTPOHHEIX JOKYMEHTOB.

Ionoxcenue o xpanenuu 0en YieHos Accoyuayuu 6 popme 31eKmporHO20 OOKYMEHmMA
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5.1.8. Tlpu mepejade SIEKTPOHHBIX JOKYMEHTOB B JIECKTPOHHBIH apXuB ACCOLMAlMH Ha
060CO0IEHHBIX MAaTEPHATBHBIX HOCHTEIIAX IPOBO/IUTCS:

1) mpoBepka (U3MYECKOr0 M TEXHAYECKOro COCTOsHMs (usmdecku 060COOICHHBIX
MAaTEepUATBHBIX HOCHTEIIeH, IPeIHa3HAYEHHBIX JUIs 3alIUCH 3ICKTPOHHBIX IOKYMEHTOB;

2) 3amuch KOHTEHHEPOB 3JIEKTPOHHBIX JOKYMEHTOB Ha (H3MYecKH 000coOiIeHHBIE
MaTepuaibHBIe HOCUTENH B JIBYX H 60Jiee 3K3eMILIApax;

3) MpOBEpKa Ka4eCcTBa 3allHCH U BOCIIPONU3BOIMMOCTH 3JIEKTPOHHBIX TOKYMEHTOB;

4) COCTABJICHHE OIMCH 3JIEKTPOHHBIX JOKYMEHTOB, NpENHA3HAYEHHBIX AJIs Mepefadd B

SNIEKTPOHHBIN apXUB ACCOLMALIUH.

5.2. Tlepemaua 3JEKTPOHHBIX JOKYMEHTOB B JNEKTPOHHEIM apXWB  ACCOLHALHHA
NpeAyCMaTpPHBAET CIIEAYIOIIEe:

5.2.1. Tlepenaua SNEKTPOHHEIX JOKYMEHTOB, IOCTYNMBIIMX OT 4WIEHOB ACCOLMALHH, B
3NEKTPOHHBINA apXUB ACCOLMALMH OCYIIECTBIAETCSA B MOPS/IKE, YCTaHABIMBAEMOM ACCOLHALMCH C
y4éToM TpeboBaHUMH K XPAaHEHHUIO JIEKTPOHHBIX TOKYMEHTOB.

5.2.2. TlepeBox MOKYMEHTOB, NOCTYNHBIIMX ACCOIHAIMIO HAa OyMaXKHOM HOCHTENE H
COCTABJISIONMX OyMaKHBEIH apXuB ACCOLMALMH, OCYIIECTBISAETCS IOITAHO B COOTBETCTBHH C
pEIEHUSAMHI OPTaHOB YIIPaBJICHHs ACCONHUAINH, IPUHATHIMY COTJIACHO MX KOMIIETEHIIMH.

5.2.3. B anexTpoHHbIH apXuB ACCOIHAIMY JIEKTPOHHBIE JOKYMEHTHI MOTYT IIOCTYIATh:

1) 13 HHOOPMALIMOHHBIX CHCTEM ACCOLMALMHA U Pa3sMEIIaThC /It XpaHEHHS HAa OCHOBHOM
i paboueM cepBepax;

2) Ha Qu3KMIecKn 060COOICHHBIX MAaTEPHAIBHEIX HOCHTENAX B ABYX U OoJiee SK3eMILIIpax
¥ Pa3MEIIaThCs B IIOMEIIEHHX JUIA UX XPaHEHHS.

5.2.4. DnexTpOHHBIE JOKYMEHTHI JOJDKHBI OBITE CHCTEMATH3MPOBAHEI, ONMCAHBI X BHECCHBI B
OIIMCH U JpYyrHe apXUBHBIE CIIPABOYHUKH TaKHM 00pasoM, qT00BI MOJKHO OBLIO 0OECIIEYUTh UX YUET,
[TOMCK M HCIIOJIB30BaHHE.

5.2.5. DneKTpOHHBIM apxuB AcCOUHMAUWM BKIOYAaeT B cebd MHPOPMALMOHHYIO CHCTEMY,
06ecreHBAIONIYIO YIIPABIEHHE APXMBHBIMA JIEKTPOHHBIMH JOKYMEHTAMH, a TaKKe HeoOXOmMuMoe
CEpBEPHOE H KOMMYHHUKAIIMOHHOE 000py/I0BaHHE.

5.2.6. DJeKTpOHHEIE JOKYMEHTHI, TOUIEKAIHEe XPAaHEHUIO, NEPENAloTCa B 3JIEKTPOHHBIH
apxuB AcCCONMAIMM B YIOPAJOYEHHOM COCTOSHHM B BHJE KOHTEHHEPOB, OO0ECIEYHBAIOMINX
HEJOCTHOCTh 3JIEKTPOHHBIX JOKYMEHTOB, Ha OCHOBAHWH OIMCEH DBJIEKTPOHHBIX [IOKYMEHTOB, IO
HH(OPMAIIHOHHO-TENEKOMMYHHUKAMORHON ceTH HHTepHeT MM Ha 0060COONEHHBIX MaTepHAIbHBIX
HOCHTEJISIX.

5.2.7. Tlpu nepenade KOHTEHHEPOB SNICKTPOHHBIX JOKYMEHTOB B 3JIEKTPOHHBIA apXHB
Acconmanuy BBINOJHSIOTCS CIEAYIONHE OCHOBHBIE TIPOLEAYpel pabOTHl C  3JIEKTPOHHBIMH
JOKYMEHTaMH:

1) dopmupoBanue B HHOOPMAIIMOHHON CHCTEME ACCOLMALIMH KOHTEHHEPOB DJICKTPOHHBIX
JIOKYMEHTOB;

2) (bopMHPOBAHUE OITHUCH DIIEKTPOHHBIX JOKYMEHTOB;

3) mepefaya KOHTEHHEPOB JJICKTPOHHBIX JOKYMEHTOB C OK3eMIUIAPOM ONMCH B

3JIEKTPOHHOM opMe B HHOOPMALMOHHYIO CHCTEMY JOKYMEHTOB 3JIEKTPOHHOIO apXiBa ACCOLMALHH
mo HHGOPMANMOHHO-TENEKOMMYHHKALHOHHOH cetn Mureper mwm Ha  000COOIEHHBIX
MaTepHaIbHBIX HOCUTEIAX;

4) POBEpKA OJJIEKTPOHHBIX JOKYMEHTOB HAa HAJIMYHE BPEJOHOCHBIX KOMIIBIOTEPHBIX
IporpaMm (BHpYCOB);

Honoowcenue o xpanenuu 0en uienos Accoyuayuu 6 popme sNeKMpPOHHO20 OOKyMeHma
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5) IIPOBEPKA BOCIPOU3BOIMMOCTH 3JIEKTPOHHBIX JIOKYMEHTOB;

6) NpH TIepefiade SJIEKTPOHHBIX JOKYMEHTOB B OSJIEKTPOHHBIA apxuB AcCCOIMAalHM Ha
000COOIEHHBIX MaTEpPHANBHBIX HOCHTENAX MPOBEpKa (H3MYECKOr0 W TEXHHYECKOTO COCTOSTHHS
HOCHUTEIIEH;

7) 3amuck B HMHQOPMAlMOHHOM CHCTEME ACCOIHMAlMH YBEIOMIICHHA O IIpUeMe
3JIEKTPOHHBIX JOKYMEHTOB B 3JIEKTPOHHBIN apXWB ACCOLMALlMM HIIM YBEAOMJIEHHMs 00 OTKase B
NpUeMe JOKYMEHTOB C YKa3aHWEM IPUYMH;

8) BHECEHHE CBEICHHH 0O MOCTYIIHBIIMX B apXHB DJJIEKTPOHHBIX NOKYMEHTAaX B Y4YCTHBIC
JOKYMEHTHI 3JICKTPOHHOI'0 apXHBa U pasMeIleHre JJIEKTPOHHBIX JOKYMEHTOB B apXHUBC.

5.2.8. TlpueM 3NMEeKTPOHHBIX JOKYMEHTOB B 3JI€KTPOHHBIH apXHB OQOPMIISETCA COCTABICHHEM
OITUCH, TIOITUCAHHOMH 3JIEKTPOHHOM NMOANUCHI0 ACCOLIMALIUH.

5.2.9. [ns onepaTHBHOIO AOCTYyINa K 3JIEKTPOHHBIM JOKYMEHTAM B CIIPABOYHBIX H ITOMCKOBBIX
HENAX OJIEKTPOHHBIM apXuWB ACCONMALMHM MOXET TpeIyCMaTpUBaTh JONOJIHHTENBHBI GOHI
MOJIb30BAHHUS JIEKTPOHHAIX JOKYMEHTOB.

5.3. XpaHeHHe 9JIEKTPOHHHIX JOKYMEHTOB B 3JIEKTPOHHOM apxHBe ACCONHALUA
IIpeAyCMaTpUBAeT CIeAyIoLIee:

5.3.1. MecTo XpaHeHHs 3IEKTPOHHOTO apXWBa ONpejenseTcs AcConHalHed caMOCTOATENBHO
(110 pelIeHHIO KOMIIETEHTHOI'0 OpraHa yIpaBJICHH).

5.3.2. DIEKTpOHHBIE NOKYMEHTHI CHCTEMAaTH3UPYIOTCS B HH(DOPMAIMOHHOW CHCTEME B
COOTBETCTBHH C COCTABOM [EJ WIEHOB ACCOUMAIIMM B MOPSJIKE, YCTAHOBJIEHHOM B OTHOIICHHH JIEI
WIeHOB AcConMauy, CHOPMHPOBAHHEIX U3 IOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

5.3.3. CucremaTH3alig 3JIEKTPOHHEIX JOKYMEHTOB B COOTBETCTBHH C COCTABOM /€] YWIEHOB
Accoumanyd, GopMHUpPOBaHUE KOHTEHHEPOB JIEKTPOHHBIX JOKYMEHTOB JUlsl Mepe/iady 3J€KTPOHHBIX
JIOKYMEHTOB B OIEKTPOHHBIM apXWB ACCONHALMH OCYIIECTBIAIOTCS B COOTBETCTBYHOIIKX
WH(OPMAIHOHHBIX CHCTEMAaX.

5.3.4. KoHTeiiHep EKTPOHHOr0 JOKYMEHTa NPECTABIIAET COO0H Zip-apXuB.

5.3.5. B xoHTelHep 37EKTPOHHOIO JOKYMEHTa BKIFOYAKOTCH:

1) 3JIEKTPOHHEIA JOKYMEHT B (JopMaTe apXMBHOIO XPaHEHHUS;

2) MeTalaHHbIe JOKYMEHTA, BKIIOUas KBaTu(UIIMPOBAaHHEIE JIEKTPOHHBIE ITO/IHCH.

5.3.6. Ilpu mnepenade KOHTEHHEPOB JJIEKTPOHHBIX JOKYMEHTOB B JJIEKTPOHHBIA apXHB
Acconmanui 1m0 HH(GOPMAIMOHHO-TENEKOMMYHHKAIIMOHHOW cet VIHTEpHET coIepKuMoe
KOHTEHHEPA HIIEKTPOHHOTrO JOKYMEHTa BK/IIOYAETCS B MHOOPMALMOHHYIO CHCTEMY 3JIEKTPOHHOIO
apxuBa ACCOLMAaLMH W Pa3MEIIaeTcs Ha CepBepe, BHICTyNas B KayeCTBE OCHOBHOIO 3K3EMILIApa
3JIEKTPOHHOTO TOKYMEHTA.

5.3.7. B uH(OpMalMOHHON CHCTEME 3JIEKTPOHHOIO apxuBa Accouuanuy (QOpMHPYIOTCS
paboune SK3eMIUIApHl (KONMUH) 3MEKTPOHHBIX JIOKYMEHTOB, KOTOPHIE pa3MEIIaloTCs Ha CepBepe
pabounx KOmuit.

5.3.8. KouTelHepsl 37€KTPOHHBIX JOKYMEHTOB MOTLYT MEpEAaBaThCs B JIEKTPOHHBIN apXUB
Acconuaiiui Ha 000COONEHHBIX MATEPHAJIBHBIX HOCHUTENSX B JBYX HWJEGHTHYHBIX JK3EMIUIApax —
OCHOBHOM H pabodeM.

5.3.9. OcHOBHOM 3K3eMIUISP IEKTPOHHBIX JOKYMEHTOB SBJISETCS 3TATOHHBIM 3K3EMIUIAPOM U
HCIIOJIB3YETCS B MCKIIOUMTENBHBIX CIydasX, a TaKKe Uil CO3MaHWs Komui pabodero sk3emiuispa
B3aMEH HCIOPYEHHOTO WX YTpadeHHOro pabodero sk3eMmigpa. Pabodnit SK3eMIUIp SMeKTPOHHEBIX
JOKYMEHTOB B OJJIEKTPOHHOM apXHBe AcCCOLMAlMU SABIAETCH SK3EMIUIAPOM, C KOTOPOrO IIpH
HEeoOXOJMMOCTH M3rOTABIMBAIOTCS KOIMMH 3IEKTPOHHEIX JOKYMEHTOB M HCIIOJIB3YETCs IpH paboTe ¢
3JICKTPOHHBIM apXHBOM.

Honooicenue o xpanenuu oen uneHos Accoyuayuu é popme 31eKmMpPOHHOL0 OOKYMEHMA
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5.4. ObecneyeHHe COXPAHHOCTH OJIEKTPOHHBIX JOKYMEHTOB B DJJIEKTPOHHOM apXHBE
Accoupanyuy npeIycMaTpHBacT CIEAYIOLIee:

5.4.1. Accoumanus HECeT OTBETCTBEHHOCTh 34 COXPaHHOCTH 3JEKTPOHHBIX HOKYMEHTOB
3JIEKTPOHHOTI'0 apXHBa, a TaKKe 3a 00pabOTKY U XpaHEHHE NEPCOHAIBHBIX JaHHBIX, COJAEPKALIMXCA B
3JeKTpOHHOM apxuBe. COXpaHHOCTH DJNEKTPOHHBIX JOKYMEHTOB B JJIEKTPOHHOM apXuBe
Accoumauny obecrneauBaeTcs AUPEKTOPOM ACCOLIHALIMH.

5.4.2. KOHTpOnb TEXHHYECKOTO COCTOSHHUA OICKTPOHHBIX JOKYMEHTOB H (DHU3MYECKOro
COCTOsIHHS 060COOICHHBIX MaTCPUAIBHBIX HOCUTE/ICH MPOBOJUTCS HE PEXE OJHOrO pasa B TPH roja
# 0hOpMIIAETCS COOTBETCTBYIOIIHM aKTOM.

5.4.3. [lna omepaTHBHOIO JOCTYINA K JIEKTPOHHBEIM JIOKYMEHTaM B CIIPaBOYHAIX H IMOUCKOBEIX
Hensx AcCCOonMalMs MOXKET IIPOBOAUTH paboTy 1Mo co3gaHmio (POHJA MONB30BAHMS 3JIEKTPOHHEBIX
JOKYMEHTOB. DJIEKTPOHHBIE JJOKYMEHTHI (POH/1a [T0JIb30BaHHUSA MOUIEKAT YIETY.

5.4.4. Tlocne mepeBoja JOKYMEHTOB, INpPENOCTaBICHHBIX B AcconManMio Ha OyMaXHOM
HOCHTENIe, B JJIEKTPOHHBIH apXWB OYMaXKHBIH apXMB MOXKET OBITh YHHYTOXKEH YaCTHYHO HIH
MOJNHOCTEIO 0 PEIICHHIO 00mero coOpaHus WiIeHOB ACCOLHAlMM IIPH YCIOBMM COONIIONEHMSA
Acconmanueii TpeboBanuii 'OCT P 54989-2012 (ISO/TR 18492:2005), 'OCT P 54471-
2011/ISO/TR 15801:2009.

5.4.5. Tlpu opraHM3ali¥ XpaHEHHs JIOKYMEHTOB YYHTHIBAIOTCS  OOCTOATENBCTBA, HpPU
KOTOPBIX MOXET MOTpeOoBaThCA COXpaHeHHe OyMakKHBIX IOKYMEHTOB:

1) HH3KO€ Ka4ecTBO OYMaXHOro [JOKYMEHTa, HE TMO3BOJIIONIEe TONYYUTH €ro
paz6opuuBslit rpaduuaeckuit obpas;

2) HEOOXOAMMOCTh CHHIKEHHsA PHCKa ObITh OOBUHEHHBIM B TOM, 4TO rpadudeckuii obpas
OBUT YMBILIUIEHHO C/IENIaH Hepa300pYHBEIM, a TAK)Ke PHUCKA OTKa3a B IpHeMe rpaduyeckoro obpasa B
KayecTBE [OKA3aTENbCTBA HA TOM OCHOBAHHUHM, 9TO OH HE SABJIAETCA TOYHOH KomueH OyMakHOTO
JIOKYMEHTa;

3) OyMaXXHBIH JOKYMEHT COAEPKHUT hu3udeckue (MEXaHUIECKHE) MONPABKH ¥ IOTIUCTKH
(HanpuMep, ¢ NOMOINBI KOPPEKTYPHBIX JKHIKOCTEH H KOPPEKILMOHHBIX JICHT) WIH (H3MYECKHE
aHHOTAIMH (HAIIpUMep, Ha CTHKEPax), KOTOPHIE CIOXKHO MICHTH(OHIHPOBATh B OTCKAHMPOBAHHOM
rpadugeckom obpase;

4) BBIABJICHO MOIICHHHUYECTBO MO0 HAayaTO MM OXKHIaeTcs cyae0Hoe pa3bHpaTesbCTBO
HIIH pacciieioBaHKe, K KOTOPHIM HMEET OTHONIEHHE KOHKPETHEIH OyMajkKHBIH JOKYMEHT;

5) OyMaxXHBIN JTOKYMEHT HMeeT OOJIBIIYIO IIEHHOCTE.

5.5. IlpaBuna mnpoBepkd (U3WYECKOr0 H TEXHHYECKOTO COCTOSHHS 060COOIEHHBIX
MaTEepHATIBHBIX HOCHUTENIEH 3JIEKTPOHHBIX JOKYMEHTOB, TEXHHMYECKOTO COCTOSHHMS SJIEKTPOHHBIX
JOKYMEHTOB NPElyCMaTPHBAIOT CIEAYIOIIEe:

5.5.1. TlpoBepka (GHU3UYIECKOr0 M TEXHHYECKOTO COCTOSHHS O00OCOOIECHHBIX MaTepHAIBHBIX
HOCHTEJIEH 3aKIF0YaeTCs B OLICHKE (PU3HIECKOrO COCTOSHHS HOCHTEICH.

5.5.2. JIng oueHkH GHU3HIECKOrO COCTOSHUS HOCHTENIEH:

1) OIIpENENACTCS HATHYME W Ka4eCcTBO HAIIIMCEH Ha BKJIAJBINIAX, HAIMYME 3allbUICHHUS W
3arpA3HEHHs IOBEPXHOCTEH, HAIM4Me BJIArd Ha INOBEPXHOCTAX, (U3MHYECKOE COCTOSHHE paboueH
MIOBEPXHOCTH H KOPIYCOB OOOCOOJIEHHBIX MaTEpHAlbHBIX HOCHTENIEH, BBHIABJIIEHHE MEXaHHYECKHX
NOBPEXACHUH M JedopMallMi, paccCiIOCHMSA, Iy3BIPCHUS, M3MEHEHHs IBETa, HAJIMYME [apaluH,
ITPOKOJIOB;

2) IPOBEPSAETCS COOTBETCTBHE XAPAKTEPHCTHK HOCHTENSA CBEACHHSM, COAEPKAIIMMCH B
CHATOYHOM OIMCH; NpPOBEpKa 3JEKTPOHHBIX [JOKYMEHTOB HAa HAJWYHE€ B HHX BpPEIOHOCHBIX
KOMIBIOTEPHEIX IPOrpaMM (BUPYCOB);
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3) IIPOM3BO/IUTCA IPOBEPKa Ha COOM NPH CUYHTHIBAHAM HHPOPMALIUH.

5.5.3. Ilpu npoBepKke TEXHHYECKOTO COCTOSHHS 3JIEKTPOHHBIX JOKYMEHTOB MPOBOIAMTCH
NpoBEpKa BOCHPOM3BOAUMOCTH BCEX CIMHHMIl XPaHEHHS OSICKTPOHHBIX JOKYMEHTOB Ha
oGopyaoBaHUH.

5.5.4. PesynpTaThl NPOBEPKHM HAJIM4YMsd M COCTOSHHS 3JCKTPOHHBIX JOKYMEHTOB |
OOHAapyXEHHBIE B €€ XOIe HENOCTaTKH (PUKCHPYIOTCS B AKT€ NPOBEPKH HAIMYHA M COCTOSHHA
SIEKTPOHHBIX JIOKYMEHTOB PAa3feBHO O OCHOBHBIM M pabOdMM 3K3EMIULIPaM SIEKTPOHHBIX
JIOKYMEHTOB.

5.5.5. B cnygae, ecnmum TIpH INpoBepke (H3MYECKOr0 U TEXHHYECKOTO COCTOSHHA
060CO6IEHHBIX MATEPUATBHBIX HOCHTENEH 3IEKTPOHHBIX JOKYMEHTOB, TEXHMYECKOr0 COCTOSHHUSA
SIEKTPOHHEIX JOKYMEHTOB BBIABICHBI HENOCTATKH, ACCOLMANHs MPOBOAUT MEPONPHUATHS IO HX
YCTpaHEHHIO.

5.6. Xpanenue 060COONEHHBIX MAaTEPUANbHBEIX HOCHTENEH 3JICKTPOHHBIX JIOKYMEHTOB
OCYILECTBIISETCS CIIEIYIOIIUM 00pa3oM:

5.6.1. Tlpu XpaHeHWH OJIEKTPOHHBIX JOKYMEHTOB Ha O0OOCOOJIEHHBIX MAaTepHAIBHBIX
HOCHTEJIAX KK HOCHTENb JOJDKEH MMETh HErepMEeTHYHbIH HHAUBHAYAIBHEIN QYyTIIsp, IPH 3TOM
NOIDKHO GBITH HCKITFOYEHO CBOOOIHOE MEPEeMEIeHHE HOCHTEIIA BHYTPH (PyTidpa.

5.6.2. ®yruapel ¢ 060COONEHHBIMH MaTepHAIBHBIME HOCHTEIAMH XpaHATCA B OOKcax B
CTIEIHATM3UPOBAHHEIX IMKadax, Ha MOJKax CTe/UIaxed, mkados. PaccTosHue mexay Qyrispamu
NOIDKHO OBITH JOCTATOYHBIM IS TOTO, Y4TOOBI HOCHTENH MOXHO OBUIO CBOOOAHO NOMemaTh U
nocraBaTh U3 Hokca.

5.6.3. Tlpu xpanenun GyraspoB ¢ 060COONCHHBIME MaTepHATLHBIMHE HOCHTEISIMH B GoKcax
HeoOXOMMO paclojiaraTb MX TakuM 00pa3oM, 9ToOBI OBUIM BHIHBI apXMBHBIC IIHM(PHI €IMHHI
XpaHEHUs!.

5.7. [Ilpu opraHW3alMé ydeTa OSIEKTPOHHBIX [JOKYMEHTOB [E] WIECHOB ACCOLHANUH
YHUTHIBACTCS CIEAYIOLIEE:

5.7.1. Vdaer”ol eauHMIIEH SIEKTPOHHBIX JOKYMEHTOB B JJIEKTPOHHOM apXuBe ACCOIHALUH
SIBISIETCS KOHTEHHEp 3JIeKTPOHHOTO JOKYMEHTA.

5.7.2. VYdery moanexar BCe XPaHAIIMECS B 3IEKTPOHHOM apXHBe ACCOIHAIMH 3ICKTPOHHBIC
JOKYMEHTHI M OTHACH 3JIEKTPOHHBIX JOKYMEHTOB /€)1 WIEHOB ACCOLMALIHH.

5.7.3. Y4aer npou3BOAMTCS IyT€M IIPUCBOCHHWA E€IHHULAM XpaHEHHA SJICKTPOHHBIX
JIOKYMEHTOB YYETHBIX HOMEPOB, KOTOPbIE ABJIAKOTCA COCTABHOM 9acThIO HX apXHUBHOIO MHOPa.

5.7.4. Tlpu XpaHeHHWH OSIICKTPOHHBIX JOKYMEHTOB Ha O0OOCOOJEHHBIX MAaTEpHAIBHBIX
HOCHUTENSX apXuBHEI mmbp o603HavaeTCs Ha BKIAAsINe (QyTispa eJAWHHUIBI XPaHEHUA C LENBIO
obecnieuenuss ee yduera M uAeHTHHKauuu. [IpE XpaHEHHWH OJIEKTPOHHBIX JIOKYMEHTOB B
HH(GOPMAITHOHHON CHCTEME apXUBHBIA MM BKIIOUAETCS B META/IaHHbIE KOHTEHHEPA SIIEKTPOHHOIO
JOKYMEHTA.

5.7.5. Tlpu ydere 3NEKTPOHHBIX JOKYMEHTOB B YHETHBIX JOKYMEHTAX OTPAXKAIOTCH JaHHbIE 00
oObeMe KOHTEeHHepa »JIEKTPOHHOrO JOKyMeHTa B  MerabaliTax, KOHTDOJBHOH CyMMe,
ITOATBEPKTAIOLIEH LEIIOCTHOCTh KOHTEHHEPa MEKTPOHHOTO JieNla 9ieHa ACCOIMAIIHY.

5.8.  Ilpu cocTaBlneHUH ONMUCEH FMEKTPOHHBIX JOKYMEHTOB YYUTBHIBAETCS CIIEAYIOMIEE:

5.8.1. Onmch SNEKTPOHHBIX AOKYMEHTOB SBJIETCS INEPBHYHBIM YHYETHBIM JIOKYMEHTOM JUist
€JIMHUI] XPaAHEHHS IEKTPOHHBIX JTOKYMEHTOB.

5.8.2. IIpu cCOCTaBIEHHMH OIHKCH 3JIEKTPOHHBIX IOKYMEHTOB COOJIIONAIOTCS CIIEAYIOUIHE
TpeboBaHMS:

1) 3aroJIOBKH 3JIEKTPOHHBIX Ji€JI BHOCATCS B ONMCH B COOTBETCTBUH C NPUHATOH CXeMo
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CHCTEMATH3AIIMH Ha OCHOBE COCTaBa JIe]l 9ICHOB ACCOIHALIHY;

2) K@K OJNEKTPOHHBIM JOKYMEHT BHOCHTCS B ONHCh TII0J CaMOCTOATEIbHBIM
MOPSA/IKOBBIM HOMEPOM C YKa3aHHeM JaThl JOKYMEHTa, CpOKa XpaHeHHs, oObeMa B MerabaiTax M
KOHTPOJBHOM CYMMBI.

5.8.3. OObekTOM ONHWCAaHHA B OINHCH 3JEKTPOHHBIX JOKYMEHTOB SBISAIOTCA €IMHUILEI
XPaHEHUS NEKTPOHHBIX JOKYMEHTOB.

5.8.4. ExnuHuusl XpaHEHHS SIEKTPOHHBIX HOKYMEHTOB, OTHOCAIIMECS K OJHOMY JIEy,
COCTABILSIIOT B ONUCH OT/ENBHBINA pa3/iell, UMEIONMA 00 3aroI0BOK, B KOTOPOM YKa3bIBAIOTCA:

1) HOMeEp Jena yieHa Acconuaiyu;

2) HAaMMEHOBaHHE YieHa ACCOIHAIUH;

3) KpalHHE JaThl JOKYMEHTOB Jiesa (Havalo ¥ 3aBepIIeHNE);
4) KOJIMYECTBO JIMCTOB JIOKYMEHTOB JENa.

5.8.5. OmnwmcarenbHas CTaThs CAMHUIBI XPAHEHUS BKIIOYAET B ce04 CIEAYyIONHE SIEMEHTHI:
1) HOMEpP AOKYMEHTA IT0 MOPSJIKY B IPEeiax pas3jieia ONuCH;

2) HauMEHOBaHHE NOKYMEHTA (BUJ JOKYMEHTA, 3arOJI0BOK K TEKCTY);

3) JaTa COCTABICHUS JIOKYMEHTA;

4) 00BEM KOHTEHHEepa IEKTPOHHOIO JOKYMEHTa B Merabairax;

5) KOHTPOJbHAs CyMMa KOHTEHHEpa 37IEKTPOHHOI0 IOKYMEHTA.

5.9. B xoHue omucH 0QOpMIIAETCS WTOTOBas 3alMCh, B KOTOPOH YKa3bIBAETCS KOJIHYECTBO
CIMHHUIl XPaHEHHS OJJIEKTPOHHBIX JOKYMEHTOB (UM(paMud U TPOMUCHI); OOIMH 00BeM eXHHHUI]
XpaHeHus, BKIOYCHHBIX B OIUChH, B MerabaiTax.

5.10. Hroromas 3amuchk mo 1. 5.9 nacrosmero [lonoxKeHHs MOANMMCHIBACTCS YCHJICHHOH
KBAIM(PHIIMPOBAHHON 3JIEKTPOHHOH NOANMMCHI0 ACCOIMALIMHI C IPOCTABIICHHEM IITAMIIa BPEMEHH.

6. ACIIOJIb30BAHUE 3JIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOI'O
APXHUBA ACCOIIMALIAMA.

6.1. JlocTyn moss3oBaTeneil K JIEKTPOHHBIM JOKYMEHTaM, B TOM YHCJIE OrPaHHYECHHOTO
JOCTYIA, XpaHAIMMMCS B JJIEKTPOHHOM apXWBe ACCOLHMALMH, OCYIIECTBISAETCS C Y4ETOM
TpeboBaHMH, YCTAaHOBJIEHHBIX MJEHCTBYIOLIMM 3aKOHOAATenbCTBOM Poccumiickoit ®emepauuu, B
MOpPAIKE, YCTAHOBJICHHOM B ACCOIIHAL[HH.

6.2. OcHOBHBIMH (hOpMaMH HCIOIB30BaHUS 3IEKTPOHHBIX JOKYMEHTOB ABIISIOTCA:

1) uHpOpMaIOHHOE 0becredeH e MOTb30BaTENeH;

2) HCIIOJIHEHHE 3alIPOCOB MOIb30BATENEH;

3) CO3/JaHME KOIHH 3IEKTPOHHBIX JJOKYMEHTOB 110 3anpocaM (GH3UUECKHX M IOPUIHIECKAX
ML, HHIABUAYATBHBIX IPEANPHHAMATENCH;

4) BbJaYa ONEKTPOHHBIX JOKYMEHTOB BO BPEMEHHOE IOJb30BaHHE pabOTHHUKAM
AcconEanyy ¥ HHBIM JTHLAM.

6.3. B Acconuamyu B YCTaHOBJICHHOM MOpsjKe obecnieduBaeTcs MOCTYN K JIEKTPOHHEIM
JIOKYMEHTaM 3JIEKTPOHHOTO apXHBA.

6.4. Jloctyn paboTHHUKOB ACCOLHAIMH K 3JIEKTPOHHBIM JOKYMEHTaM apXHBa NpPH HATHIAH
MHOOPMAILMOHHOM CHCTEMBI MOJXKET OCYLIECTBISTHCS HEINOCPEACTBEHHO ¢ pabodux MecT B
COOTBCTCTBHH C YCTaHOBJIICHHBIMH B Acconuanun [IpaBUIIaMH JOCTYIIA K TOKYMCHTaM.
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7. 3KCHHEPTU3A NEHHOCTHU 3JIEKTPOHHBLIX JIOKYMEHTOB
3JIEKTPOHHOI'O APXUBA ACCOIIMAILINMHA.

7.1.  DkcmepTH3a LHEHHOCTH IEKTPOHHBIX JIOKYMEHTOB JIEKTPOHHOIO apXHBa ACCOLMALMH
NPOBOJIMTCSA B COOTBETCTBHM C INpaBHJIAMH, YCTAHOBJICHHBIMH IEHCTBYIOIIMM 3aKOHOIATEIHLCTBOM
Poccuiickoii denepauuu Uil [OKYMEHTOB Ha OyMa)XHOM HOCHTENE C YYETOM Halu4usd
JIOTIOJTHATE/IBHBIX MIPH3HAKOB, @ HMEHHO:

1) NO/UIMHHOCTh  DJIEKTPOHHOTO JOKYMEHTa, HAIM4YHE JJEKTPOHHOM NOANHCH H
TTOJIOKHUTEIBHOIO PE3yJIbTaTa €€ NPOBEPKH;

2) BO3MOJKHOCTh BOCIIPOM3BEICHUSA U 00paboTKU MHPOPMALMKU 3JIEKTPOHHEBIX JOKYMEHTOB
6e3 UCnoNBE30BaHKUs OPUTHHAIBLHOIO TIPOrPaMMHOr0 00ecrieYeHus;

3) BO3MOJKHOCTh 00ecriedeHHs XpaHEHUs, IPOBEICHUS TEXHOIOTHIECKUX MUTPALIUH.

7.2. Ilpu TDpPOBENEHHWH  OKCNEPTH3Bl  IICHHOCTH  JNEKTPOHHBIX  JIOKYMEHTOB B
HHOOPMALIMOHHEBIX CHCTEMaX ACCOIUAIMH OCYIIECTBIACTCS:

1) 0TOOp HMCHONHEHHBIX 3JIEKTPOHHBIX JIOKYMEHTOB, BKIIOYEHHBIX B MH(QOPMALMOHHYIO
CHCTEMY ACCOIMALMH, UM IIOATOTOBKY K Nepesiade B 3JIeKTPOHHBIH apXUB;

2) NpoBepKa MPAaBHIBHOCTH (OPMUPOBAHHA M CHCTEMATU3AIMH CIUHHUIl XPAHCHHS
3JIEKTPOHHBIX JOKYMEHTOB;

3) npoBepka (aiIoB ¢ JJIEKTPOHHBIMH JOKYMEHTAaMM Ha HaJIM4YME BpPEIOHOCHBIX
KOMITBEOTEPHBIX IIPOrpaMM (BHPYCOB).

7.3. DNeKTpOHHBIE JOKYMEHTHI (MAKeThl SJEKTPOHHBIX JIOKYMEHTOB) JIOJDKHBI OBITH
MOJNUCAHBEl ACCOIMALIMEH C HCMOJIB30BAHUEM YCHJIEHHOH KBanu(dUUMPOBAHHON 3IIEKTPOHHON
TIOJIITHCH.

7.4. HWudopmanma B 3MEKTPOHHOH (opMme, MoAnucaHHAA YCHIEHHON KBanu(UIMPOBAaHHOH
SNEKTPOHHON IOIIKCHI0, NMPU3HAETCSA DJIEKTPOHHBIM AOKYMEHTOM, PaBHO3HAYHBIM IOKYMEHTY Ha
OyMa)XHOM HOCHTEIIE, TIOAMHCAHHOMY COOCTBEHHOPYYIHOH MOAIHMCHIO.

7.5. VcunenHas KBanuGUUIMPOBAHHAS SJIEKTPOHHAS NOANHCH IODKHA COOTBETCTBOBATH
nyHkTam 4.3.7 u 4.3.8 Hacrosniero [Tonoxenus, a TAaKKe CASAYIOLHUM YCIOBUSIM:

1) KBAIM()UIMPOBAHHBIA  CepTH(OHKAT CO3JaH W  BBINAH  AKKPEJIWTOBAHHBEIM
YAOCTOBEPSIOMIUM LEHTPOM, aKKpeJUTAIUs KOTOPOro JeHCTBUTENbHA HA JEHb BBIJAYH YKa3aHHOTO
ceprudHKaTa;

2) KBATM(PHUIUPOBAHHBIA  CEepTU(HKAT  NEHCTBUTENIEH HAa  MOMEHT  IOJIMCAHUS
9JIEKTPOHHOrO JOKyMEHTa (NpHM HaJIW9MU JOCTOBEPHOH HHQPOpMAIMM O MOMEHTE IOIIHCAHUS
3JEKTPOHHOTO JOKYMEHTA);

3) UMEETCS IMOJOXHUTEJNBHBIH pe3ynbTaT MPOBEPKH IPUHAMNICKHOCTH BIANCIBLY
KBaJIMQHIHMPOBAHHOIO cepTHdHKaTa KBATAQHUIUPOBAHHOW 3ICKTPOHHOW MNOAIMCH, C IOMOINBIO
KOTOPOH TMOANHUCAH 3JIEKTPOHHBIA JOKYMEHT, U MOATBEPKIACHO OTCYTCTBHE M3MEHEHHH, BHECEHHBIX
B 3TOT JOKYMEHT NOCIIE €r0 NOAMCAHMS.

4) KBaTM(UIIMPOBAHHAS 3IEKTPOHHAS IOJANUCH HCIONB3YETCS C Y9ETOM OrpaHWYCHUH,
COZIEPXKAIMXCS B KBATUQHUMPOBAHHOM CEpPTUDHMKATE JMIA, [OJNHCHIBAIONIErO 3IEKTPOHHBIH
JIOKYMEHT, €CJIA TaKHE OrpaHWYEHUS YCTaHOBJICHBI.

7.6. Iloxmnucanue 3JIEKTPOHHBIX JIOKYMEHTOB YCUJIEHHOH KBAJIMQUIMPOBAHHOMH
9JIEKTPOHHON TOANHMCHIO MPOU3BOAUTCS B COOTBETCTBHHM ¢ myHKTamH 4.3.9 u 4.3.10 Hacrosimiero
ITonoxennd.

8. IPEJOCTABJIEHHUE JOKYMEHTOB U HH®OPMAIIUHA U3 3JIEKTPOHHOI'O
APXHUBA ACCOLIUAIINM ITO 3ATNTPOCY 3AMHTEPECOBAHHBIX JIHNII,

8.1. Accommanus npeacTaBigeT NOKYMEHTH U MHQOPMALHI0 [0 MHCEMEHHOMY 3ampocy
JIHOa, MMEIOLIETO IPaBO HAa HaNpaBJEHHE 3anpoca B IOPAAKE, YCTaHOBICHHOM JEHCTBYIOIIUM
3aKoHOnaTenbcTBOM  Poccuiickodt ®Denepammu, VYcTaBOM W BHYTPEHHHMHM  JOKYMEHTaMH
Acconuanum.
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8.2. JlokyMeHTsI W HH(OpMalHs HANPABIAOTCA HAa OyMaXHOM WA, TPH HAIWIHH
5JIEKTPOHHOTO JIOKYMEHTOO00pOTa ¢ 3alpallMBaOIMM HHQOPMALMIO JHLOM, 3JIEKTPOHHOM
HOCHTeNe. DNEKTPOHHBIE JOKYMEHTHI IIOJNMCHIBAIOTCS  YCHICHHOM  KBaIH(QUIMPOBAHHOH
57EKTPOHHOW MOMIUCHI0 AccolHManuu B COOTBETCTBHH ¢ DelepabHEIM 33KOHOM No 63-@3
«O06 371eKTpOHHOMN TOIITHCHY.

8.3. DBymaxuas KOIHS SJIEKTPOHHOTO JOKyMEHTa Accoldaluedl BBINAeTCS Ha OCHOBAaHHU
pellieHWss OUPEKTOpa ACCOLMANMH W 3aBepseTcd OTTHCKOM mTamna «Komus 3JIeKTPOHHOTO
JOKYMEHTa BepHa» (MM COOCTBEHHOPYYHOH 3aMHCHIO ¢ TEKCTOM) H COOCTBEHHOPYYHOM MOAIHCHIO
JTMIIA, YIOJTHOMOYEHHOTO 3aBEPATh JOKYMEHTHI OT HMEHH ACCOIHMAIHK ¢ paciHPOBKOH hamuuy U
JOJDKHOCTH M YKa3aHHEM JaThl 3aBEPEHHS.

8.4. WcnonHuTen s HECET MEPCOHANBHYIO OTBETCTBEHHOCTH 3@ HICHTHYHOCTh HH(QOpPMALUH B
OyMa)KHOM KONMHM 3IEKTPOHHOTO JOKYMEHTa M B €€ 3JIEKTPOHHOM OpHTHHAJIE, a TAKKE 32 CO3/IaHHE
OyMaXKHOM KOIIMH JOKYMEHTA.

8.5. JIMCTBI MHOrOCTPAHMYHEIX OYMAXKHBIX KOITHH DJIEKTPOHHBIX JOKYMEHTOB JOJDKHEI OBITH
MPOHYMEPOBAHBI, OMYCKaeTcss OpOoNIIOpOBaHME JIMCTOB MHOTOCTPAHMYHBIX [JOKYMEHTOB, HX
IIPOIIMBKA ¥ 3aBEPeHHE COPOIIIOPOBAHHOIO JIOKYMEHTa Ha 000POTE MOCIIEIHErO JIUCTA.

8.6. DIEKTpPOHHBIE JOKYMEHTHI H3 JJIEKTPOHHOTO apXuBa ACCOLMALMH MOTYT BEIIABATHCS 10
3ampocaM Ha 00OCOGNIEHHBIX MAaTEpPHATbHBIX HOCHTEIMX B BHIE KOMHMM paboYero sK3emIuspa
3JIEKTPOHHBIX JOKYMEHTOB.

9. SAK/IIOYUTEJIBHBIE MOJIOKEHUS

9.1. Hacrosmee IlomoxxeHue BCTynaer B CHJIy B IOpSAAKE M B CPOK, YCTAHOBJICHHBIE
I'pazocTpOUTENBHEIM KofekcoM Poccuiickoit Penepanuy i CaMOPETyIHPYEMBIX OpraHU3alHi.

9.2. Usmenenns B Hacrosumiee IlonokeHHe BHOCATCS IOCTOSHHO —ACHCTBYIOIHM
KOJUIETHAJBHEIM OPraHOM YIpaBI€HHS — MpPABICHHEM ACCONMAlMH Ha OCHOBAHHH IPEIOKEHHH
JUPEKTOpa TH60 WieHa (TPyIIEl WIEHOB) ACCOLMAIMN.

9.3. Hacrosmee [TonoxxeHne He MOXKET IPOTUBOPEUHNTH JACHCTBYIONIEMY 3aKOHOATENBCTBY
Poccuiickoit @enepanuu 1 YcraBy ACCOLMAINH.

9.4. Bce BOmpoCH, HE YyperyiupoBaHHele HactosmuMm I[lonoxeHuem, peryaMpyoTes

NEACTBYIOIMM 3aKOHOZATENbCTBOM Poccuiickoii ®enepauuu, YCTaBOM W HHBIMH BHYTPEHHHMH
JIOKYMEHTaMH AcCCOoLManuy, 00S3aTeIbHEIME I MCIIOJIHEHHS BCEMU €€ WICHaAMHM.
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